CLASSROOM SUPPLY CHECKLIST

Printable classroom planning template | Complete quantities using the same unit throughout.

School / Classroom Grade / Subject

Prepared by Planning period

1. Check classroom needs and existing supplies

Category Item / description Unit Need On hand Request

Use the reverse side for additional items. Unit examples: each, pack, box, case, ream.

The amount to request is the amount needed minus usable stock on hand.
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CLASSROOM SUPPLY CHECKLIST

Additional items and notes

2. Additional supply items

Category Item / description Unit Need On hand Request

3. Department or school office follow-up

Submitted to Date submitted

Notes / substitutes / delivery needs
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This planning sheet is not a purchase order and does not authorize a purchase.

View classroom sunbnlv resources at bulkschoolsunnlv com/resotirces nhn



